UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA TAN THUAN Poc 1ap - Tu do - Hanh phuc
Sb: 1659 /QD-UBND Tan Thudn, ngay /7 thang 9 nam 2026
QUYET PINH

V& viéc ban hanh Quy ché cung cip thong tin cho cong dan
cia Uy ban nhan dan xa Tan Thuin

UY BAN NHAN DAN XA TAN THUAN

Can cir Ludt Té chire chinh quyén dia phirong ngay 16/6/2025;
Can cw Ludt Thuc hién dan chu ¢ co so ngay 10/11/2022;
Can cir Ludt Tiép cdn théng tin ngay 23/4/2026;

Can cir Nghi dinh s 337/2026/ND-CP ngdy 26/8/2026 ciia Chinh Phii quy
dinh chi tiét mot sé diéu va bién phadp thi hanh Luat T ié:p can thong tin;

Theo dé nghi ciia Chdnh Van phong HPND va UBND xd Tan Thudn.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché cung cap thong tin cho
cong dan cuia Uy ban nhan dan xa Tan Thuan.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Picu 3. Vin phong HDND va UBND x4, Trudng cac phong, ban, nganh, doan
thé x4 va céc to chirc, ca nhan c6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./.
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Noi nhdn:

- Thuong truc Pang uy xa;

- Thuong tryc HDND x3;

- UBMTTQVN xa;

- Chu tich, cac PCT UBND x3;
- Nhu Diéu 3;

- Luu: VT, VP. i
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QUY CHE
Cung cap thong tin cho cong dan cia Uy ban nhan din xa Tan Thuin
(Ban hanh kém theo Quyét dinh so.: /OP-UBND ngay / /2026
cua UBND xa Tan Thudn)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong 4p dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cip thong tin
theo yéu cau cta cong dan thudc pham vi, trach nhiém cung cap thong tin cia Uy
ban nhan dan xa Tan Thuan theo quy dinh ciia Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cap ctia Uy ban nhan dan x4 bao gdm
thong tin do Uy ban nhan dan x4, cac co quan, don vi thude Uy ban nhan dan xa tao
ra duoc cung cép theo quy dinh cta phap luat c6 lién quan trong timg linh vyec, trir
cac thong tin cong dan khong duoc tiép can theo quy dinh tai Piéu 6 Luat Tiép can
thong tin.

3. Nhitng van d¢, noi dung khac khong dé cap tai Quy ché nay thuc hién theo
cac quy dinh cua phap luat hi¢n hanh.

Piéu 2. Nguyén tic cung cap thong tin

1. Viéc cung cép thong tin phai kip thoi, déy du, chinh xac, minh bach, thuan
lgi cho cong dan; dung trinh ty, thu tuc theo quy dinh ctia phap luat; khong vi pham
quy dinh vé& bao mat; ding v6i dudng 16i, cha truong cua Pang, chinh sach, phap
luat caa Nha nudec.

2. Dam bao su phéi hop chat ché, hi¢u qua gitra cac bo phéan, cong chirc chuyén
mon trong qua trinh cung cap thong tin.

3. Pam bao kinh phi va cac diéu kién vat chat lién quan cho cong tic cung cap
thong tin phu hop v6i quy dinh ctia phap luat va dic diém, diéu kién, yéu cau thyc té
ctia Uy ban nhan dan xa.

Chuong II
PHAN CONG TRACH NHIEM

Piéu 3. Phan cong phu trach cung cip thong tin

1. Chu tich Uy ban nhan dan x4 1a ngudi chiu trach nhi¢m vé viéc cung cap
thong tin cho cong dgin trén dia ban xa Tan Thuén. Chu tich Uy ’ban nhan dan xa phan
cong Pho Chu tich Uy ban nhan dan xa gitip Chu tich cung cap thong tin cho cong
dan theo linh vuc dugc giao phu trach.
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2. Phé Chu tich Uy ban nhan dan xi phu trach viéc cung cap thong tin theo
linh vuc dugc phan cong, chi dao viéc cung cap thong tin; dé xuat, bao cdo Chu tich
Uy ban nhan dan xa céc diéu kién bao dam thuc hién viéc cung cap thong tin.

3. Chanh Vian phong HPND va UBND x4 tham muu Chu tich Uy ban nhan
dan xa vé cac diéu kién dam bao thyc hi¢n viée cung cap thong tin. Xiny kién Chu
tich Uy ban nhéan dan xa vé cac truong hop thudc pham vi han ché tiép can, tiép can
c6 diéu kién hodc tir chdi cung cap thong tin theo quy dinh cua Luat Tiép can thong
tin va cac vin ban huéng dan thi hanh.

Pitu 4. Pau moi cung cip thong tin cho cong din

1. Van phong Hoi d6ng nhan dan va Uy ban nhan dan la don vi dau moi tham
muu, giup Chu tich Uy ban nhan dan tiép nhan yéu cau cung cap thong tin va tra két
qua cung cap thong tin theo yéu cau.

2. Chanh Van phong Ho1 dong nhan dén va Uy ban nhan dan co trach nhiém:

a) Phan cong cong churc lam dau moi tlep nhan cung cap thong tin dé thuc hién
cung cap thong tin theo yéu cau; tuy theo khéi luong cong viée, s6 luong yéu cau
cung cap thong tin cua cong dan dé bo tri nhan lyc phu hgp cho viée cung cap thong
tin; bo tri lich tiép nhan yéu cau cung cap thong tin cta cong dan tai Uy ban nhan
dan xa.

b) T chire, chi dao thuc hién tiép nhan va xu ly yéu cau cung cép thong tin
ctia cong dan, dam bao tuan thu nguyén tic cung cip thong tin, hinh thirc, trinh tu,
thu tuc va thoi han cung cdp thong tin theo quy dinh.

c) Té chure, chi dao viée giai thich, huong dan, thong bao cho cong dan thuc
hién quyén tlep can thong tin theo trinh ty, thu tuc quy dinh; giai quyét cac phan anh,
kién nghi, khiéu nai, t6 cdo ctia cong dan vé viéc cung cap thong tin ctia Uy ban nhan
dan xa theo quy dinh cua phap luat co6 lién quan.

d) Phéi hop voi cac bo phan chuyén mén, don vi true thudc xa tham muru 1anh
dao Uy ban nhan dan quyét dinh hodc tir chdi cung cap thong tin theo quy dinh cua
Luat Tlep can thong tin va cac van ban huong dan thi hanh; quyét dinh gia han viéc
cung cap thong tin theo yéu cau.

d) T4 chirc thyuc hién viéc dang tai, cap nhat thong tin trén Chuyén muc vé tiép
can thong tin trén Céng thong tin dién tir cua xa; cap nhat thuong xuyén Danh muc
thong tin phai dugc cong khai, Danh muc thong tin cong dan duoc tiép can c6 diéu
kién.

e) Theo ddi, don dbc, kiém tra viéc cong khai thong tin bang hinh thtic cong
khai trén phuong tién thong tin dai chung, thong qua viéce tiép can thong tin.

Piéu 5. Trach nhiém ciia Truéng cac phong chuyén mén, Thi truéng
don vi true thude Uy ban nhéan dén xa.

1. Phan cong, bé tri cong chirc phu trach cung cap thong tin cia don vi.

2. Chiju trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thong tin, phan
loai thong tin, bao dam tinh chinh xac ctia thong tin trudce khi g1 Van phong Hoi
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d6ng nhan dan va Uy ban nhan dan x3 cung cp cho cong dén.

3. T6 chirc luu trit va chuyén giao thong tin do Phong, don vi minh chu tri tao
ra va cung cap thong tin theo quy dinh ctia quy ché nay.

4. Chiju trach nhiém viéc tim kiém thong tin thudc pham vi, linh vuc do minh
phu trach hodc phdi hop tham gia ¥ kién ddi v6i viéc cung cp thong tin.

5. Phéi hop vé6i Vian phong Hoi dong nhan dan va Uy ban nhan dan x3 tra 1oi
cac phan anh, kién nghi, khiéu nai, t6 céo cta cong dan vé viéc cung cip thong tin
theo quy dinh cua phép luat.

Pic¢u 6. Trach nhiém ciia Ban Bién tip Cong thong tin dién tir xa

1. Xay dung va bdo dam cac diéu kién k¥ thuat dé van hanh chuyén muc vé
ti€p can thong tin trén Cong thong tin dién tir xa.

2. Thuc hién ding tai cac thong tin theo quy dinh cta Luat Tiép can thong tin
va Quy ché nay.

Picu 7. Cong chirc Iam diu méi cung cip thong tin

1. Nguoi lam dau mdi cung cap thong tin ¢ trach nhiém:

a) Tiép nhan va tra két qua cung cap thong tin cho cong dan theo yéu cau.

b) Giai thich, huéng dan, hd tro ngudi yéu cau thuc hién quyén tiép can thong
tin theo quy dinh.

¢) Bao cdo, dé xuat cac van dé phat sinh trong qua trinh giai quyét yéu cau
cung cap thong tin.

2. Ho tén, chtrc vu, s dién thoai, dia chi thu dién ti cia nguoi lam dau moi
cung cap thong tin duoc cong khai trén Cong thong tin dién tir cua xa.

Chuong 111
CONG KHAI THONG TIN

Picu 8. Xir Iy thong tin truwée khi cong khai

1. Déi voi cac thong tin phai cong khai theo Diéu 17 Luat Tiép can thong tin,
sau khi ra soat, kiém tra tinh bi mat cua thong tin, don vi tao ra thong tin cé trach
nhiém loai bd cac ndi dung thong tin cong dan khong duoc tiép can hoac tiép can cb
diéu kién truéc khi cong khai.

2. Viéc loai bo cac ndi dung thong tin khong duoc tiép can hodc tiép can c6
diéu kién duge thyc hién béng cac bién phap k¥ thuat phu hop.

Piéu 9. Cong khai thong tin trén Cong thong tin dién tir ciia xa

1. Viéc cong khai thong tin dugc thyuc hién theo Diéu 19 Luét Tiép can thong
tin va cdc van ban hudng dan thi hanh.
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2. Nguoi phat ngon hodc nguoi dugc giao nhiém vu phat ngon thue hién viée
cung cap thong tin cho bao chi theo quy dinh.

Piéu 10. Xir 1y thong tin cong khai khong chinh xac

1. Khi phéat hién thong tin do co quan, don vi minh tao ra va da duogc cong khai
khong chinh xac thi co quan, don vi c6 trach nhi€m kip thoi dinh chinh, cong khai
thong tin da duoc dinh chinh.

2. Trudong hop phat hién thong tin do co quan, don vi khéc tao ra nhung do
minh cong khai khong chinh xac thi co quan, don vi da cong khai thong tin c6 trach
nhi¢m kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

3. Truong hop phat hién thong tin do minh tao ra nhung dugc co quan, don vi
khac cong khai khong chinh xac thi co quan, don vi tao ra thong tin c6 trach nhiém
yéu cau co quan, don vi da cong khai thong tin kip thoi dinh chinh, cong khai thong
tin da dugc dinh chinh.

4. Trudong hop cong dan cho rang thong tin cong khai khong chinh xac thi kién
nghi voi co quan, don vi da cong khai thong tin d6. Chdm nhat la 10 ngay ké tir ngay
nhan duoc kién nghi, co quan, don vi ¢6 trach nhiém kiém tra tinh chinh xac cua
thong tin va tra 161 cho cong dan; truong hop xac dinh thong tin cong khai khong
chinh xac thi phai kip thot dinh chinh, cong khai thong tin da dugce dinh chinh.

5. Théong tin cong khai khong chinh xac bang hinh thirc nao thi phai dwoc dinh
chinh bang hinh thirc do, dong thoi cong khai thong tin da dugc dinh chinh trén cong
dir li€u, cong thong tin dién tir, kénh ndi dung, trang cdng dong chinh thirc cia co
quan, don vi da cong khai thong tin khong chinh xac.

6. Trudng hop c6 phan anh, kién nghi cua t chirc, cong dan thi viéc kiém tra,
dinh chinh phai hoan thanh trong thoi han khong qua 15 ngay k& tu ngay nhan dugc
kién nghi.

) Chuong IV )
CUNG CAP THONG TIN THEO YEU CAU

Pi¢u 11. Tiép nhin Phiéu yéu ciu cung cip thong tin

1. Van phong Hoi dong nhan dan va Uy ban nhan dan xa c6 trach nhiém tiép
nhan Phiéu yéu cdu cung cip thong tin truc tiép tai Uy ban nhan dan x4, qua mang
dién tur, dich vu buu chinh gui dén ny ban nhan dan xa theo Mau sd 01a hodc Mau
s6 01b ban hanh kém theo Nghi dinh s6 337/2026/ND-CP ngay 26/8/2026 ciia Chinh
phu. Truong hop thong tin trén Phiéu yéu cau cung cap thong tin khong cu thé, 16
rang. Vian phong Hoi dong nhan dan va Uy ban nhan dan xa huéng dan nguoi yéu
cau cung cap thong tin bd sung theo quy dinh.

2. Vian phong Hoi dong nhan dan va Uy ban nhan dan x4 tién hanh cap nhat
yéu cdu cung cp thong tin vao SO theo ddi cung cap thong tin theo yéu cau va lap
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Thong bao tiép nhan yéu ciu cung cip théng tin theo Mau s6 02 ban hanh kém theo
Nghi dinh s 337/2026/ND-CP ngay 26/8/2026 cta Chinh phu.
Picu 12. Lap So theo doi cung cip thong tin theo yéu ciu

1. Van phong Hoi dong nhan dan va Uy ban nhan dén xa 1ap S6 theo ddi cung
cap thong tin theo yéu cau bang gidy va bang phan mém dién tir hang nam.

2. S6 theo ddi cung cap thong tin theo yéu cau bang gidy c6 ndi dung quy dinh
tai Phu luc 01-S6 theo ddi cung cip thong tin theo yéu cau kém theo Quy ché nay.

Piéu 13. Thong bio vé cung cip thong tin, tir chdi cung cip thong tin

1. Trudng hop yéu cau cung cip thong tin tai Phiéu yéu cAu cung cép thong
tin hop 18, Van phong Hoi déng nhan dan va Uy ban nhan dan x4 ra thong bao vé
thoi han, dia diém, hinh thirc cung cip thong tin; chi phi tiép can thong tin va phuong
thirc, thot han thanh toan.

Thong bao duoc giri toi nguoi yéu cau cung cp thong tin tai Uy ban nhan dan
xa hodc qua mang dién tur, dich vu buu chinh.

2. B6i voi thong tin don gian, ¢ sdn ma c6 thé cung cap ngay qua mang dién
tir hodc c6 thé bo tri dé ngudi yéu cau doc, xem, nghe, ghi chép ngay tai Uy ban nhan
dan x3 ma khong mat chi phi tiép can thong tin thi Van phong Hoi dong nhan dan va
Uy ban nhan dan xa khong can ra thong béo vé viéc cung cap thong tin.

3. Thoi han thong bao vé viéc cung cap thong tin, tir chdi cung cip thong tin
dugc thuc hién theo quy dinh ctia Luat Tiép can thong tin.

Picu 14. Tap hop, xir Iy thong tin dé cung cip theo yéu cau

1. Truong hop thong tin duoc yéu cau cung cap theo cac thong tin quy dinh tai
diém b, diém ¢ Khoan 1, Khoan 2 Diéu 23 Luat Tiép can thong tin, thong tin da tung
duoc cung cap theo yéu cau hoic thong tin don gian, c¢6 san trong Luu trit co quan
thi nguoi 1am ddu méi cung cap thong tin c6 trach nhiém xem xét cac diéu kién theo
quy dinh ctia phap luat va cung cip cho ngudi yéu cau.

2. Truong hop thong tin khong co sin theo quy dinh tai Khoan 1 Diéu nay
hodic xét thdy can thiét c6 ¥ kién cta don vi tao ra thong tin thi trong thoi han 12 ngay
ké tir ngay nhan duoc hod so hop 1€, co quan, don vi co trach nhiém cung cap thong
tin thuc hién viéc cung cip thong tin theo yéu cau hodc thong bao tir chbi yéu cau
cung cip thong tin theo quy dinh tai Piéu 27 cua Luat Tiép can thong tin;

3. Truong hop can thém thoi gian dé xem xét, tim kiém, phan tach, tap hop,
sao chép hodc xur 1y thong tin duoc yéu cau cung cap thi co quan, don vi c6 trach
nhiém cung cap thong tin c6 thé gia han viéc cung cp thong tin nhung toi da khong
qua 12 ngay va phai thong bao bang van ban cho ngudi yéu cau trude khi hét thoi
han cung cép thong tin.
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4. Viéc sao, chup, tai vé van ban, hd so, tai liéu theo quy dinh tai khoadn 2 Diéu
24 cua Luat Tiép can thong tin duoc thuc hién dudi sy hudng dan, giam sat cua co
quan, don vi cung cap thong tin.

Picéu 15. Cung cap thong tin theo yéu cau

1. Trudng hop cung cip thong tin theo yéu cau tryc tiép tai tru s¢ Uy ban nhan
dan xd, can ctr yéu cau cta ngudi yéu cau va hinh thire chira dung théng tin, Vian
phong Hoi déng nhan dan va Uy ban nhan dan xa bb tri thiét bi doc, nghe, xem, ghi
chép, sao chép, chup thong tin tai noi tiép cong dan phu hop v6i hinh thic cung cap
thong tin, tao thuan lgi cho ngudi khuyét tat duoc tiép can thong tin theo quy dinh
ctia Nghi dinh s6 Nghi dinh s6 337/2026/ND-CP ngay 26/8/2026 ctia Chinh phi quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luét Tiép can thong tin.

2. Truong hop cung cp thong tin theo yéu cau qua mang dién tir, Van phong
Hoi dong nhan dan va Uy ban nhan dan xi c6 trach nhiém cung cp thong tin qua
hop thu dién tir cong vu ciia Uy ban nhan dan xa néu viéc cung cap thong tin dap ung
du cac diéu kién quy dinh tai Khoan 1 Diéu 30 Luat Tiép can thong tin.

3. Trudng hop cung cap thong tin theo yéu cau qua dich vu buu chinh, Vin
phong Hoi dong nhan dan va Uy ban nhan dan xi co trach nhiém cap thong tin qua
dich vu buu chinh, theo dé nghi cia nguoi yéu cau tai Phiéu yéu ciu cung cép thong
tin.

4. Quy trinh cung cap thong tin theo yéu cau duoc thyc hién theo Piéu 10 Nghi
dinh s6 337/2026/ND-CP ngay 26/8/2026 ctia Chinh phu.

Picu 16. Gia han cung cap thong tin theo yéu cau

1. Chu tich Uy ban nhan dan xa quyét dinh viéc gia han cung cp thong tin
trong trudng hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chép, giai
quyét theo yéu cau cung cap thong tin.

2. Vian ban gia han cung cdp thong tin phai duoc giri trude khi hét thoi han
cung cip thong tin theo quy dinh cua Luat Tiép can thong tin.

Piéu 17. Xir 1y thong tin cung cip theo yéu ciu khong chinh xac

1. Trudng hop Phong chuyén mén, don vi truc thudc Uy ban nhan dan phat
hién thong tin do minh cung cap khong chinh xé4c theo yéu cau cung cap thong tin,
cham nhét 1 05 ngay lam viéc ké tir ngay phat hién, phong chuyén mon, don vi tryc
thudc Uy ban nhan déan c6 trach nhiém dinh chinh va cung cap lai thong tin.

2. Truong hop nhan dugc phan anh kién nghi cta nguoi yéu cau cung cap
thong tin vé viéc thong tin dugc cung cp 13 khong chinh xac theo yéu cau cung cp
thong tin, Van phong Hoi ddng nhan dan va Uy ban nhan dan xa c6 trach nhiém kiém
tra tinh chinh x4c ctia thong tin va tra 10i kién nghi ctia cong dan. Néu phat hién thong
tin cung cap theo yéu cau khong chinh xac theo yéu cau cung cip thong tin, Vin
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phong Hoi ddng nhan dan va Uy ban nhan dan x4 c6 trach nhiém kip thdi dinh chinh,
cung cap thong tin dd duogc dinh chinh trong thoi han chdm nhit 13 15 ngay ké tur
ngay nhan duoc kién nghi theo diing hinh thirc cung cap nhu lan dau.

Pi¢u 18. Chi phi tiép can thong tin va Kinh phi bio dam thwc hién viée
tiép can thong tin

1. Chi phi tiép can thong tin phai dugc ngudi yéu cau cung cép thong tin tra
trude khi co quan, don vi cung cép thong tin, trir trudng hop khong phai tra chi phi
theo quy dinh tai khoan 2 Diéu 25 ctia Luat Tiép c4n thong tin va quy dinh ctia phap
luat khac cé lién quan.

2. Kinh phi thuc hién viéc cung cip thong tin cia cac co quan, don vi do ngan
sach x4 bao dam, duge b tri trong dinh mic phan bd chi thuong xuyén cua xi. Viéc
1ap du toan, quan 1y, str dung va quyét toan kinh phi thuc hién viéc cung cép thong
tin thuc hién theo quy dinh cua Luat Ngan sach nha nudc va cac van ban quy dinh
chi tiét, huong dan thi hanh Luat Ngan sach nha nudc.

Tién thu tir chi phi thuc té in, sao, chup, gt thong tin ciia co quan nha nudc
thuc hién nOp vao ngan sach nha nudce. Viéc thu, nop chi phi thuc té dé in, sao, chup,
gtri thong tin dugc thuc hién theo quy trinh thu ngan sach nha nudc quy dinh tai Luat
Ngan sach nha nudc, Nghi dinh ciia Chinh phu quy dinh vé thi tuc hanh chinh thudc
linh vuc Kho bac Nha nuéc va cac van ban hudng dan.

) _ Chuong V
TO CHUC THUC HIEN

Picu 19. T6 chirc thue hién

1. Trudng cac phong, ban chuyén mén, Thu truéng don vi truc thudc Uy ban
nhan dan xa ¢ trach nhiém phd bién, quan triét néi dung Quy ché nay dén tat ca can
b0, cong chirc, vién chuc, ngudi lao dong thudc co quan, don vi minh quan ly, chi
dao xtr Iy, cung cap thong tin theo quy dinh.

2. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan xa c6 trach nhiém
theo ddi, don dbc viée trién khai thuc hién Quy ché nay; bao dam kinh phi, co s¢ vat
chat can thiét cho viéc cung cép thong tin va tong hop cc kho khan, vudng mac phat
sinh dé kip thoi bao cdo Cha tich Uy ban nhan dan x3 xem xét stra d6i, bo sung Quy
ché cho phu hop./.
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PHU LUC 02
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA TAN THUAN DPjc 1ap - Tw do - Hanh phuc

Tan Thuan, ngay ...... thang...... nam 20....

PHIEU XAC NHAN
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X Loai thong tin
, , Ngay, -
Tén, trich yéu | S6 ky hi¢u | thang, A Thong tin | | P08
STT | van ban, ho so, | vin bian, ho | nim tao .Thong khéng t“} tleP
tai liéu so tailiéu | rathéng | tinduwge | oo tiép | 4RO
tin tiép cin " dicu
can o n
: kién
01
02

Thu truwéomng don vi
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